
                     External Contribution, Donations & Sponsorships 

Process and Approval Flow 
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*See matrix of approvals for what needs exceptional approval.  

Follow travel payment & reimbursement policies. 

Receive letter, email or 
invoice from organization 
requesting support from 
UC ANR.  

 

 Write business 
justification how UC ANR 
will benefit from making 
this contribution/donation.  

 

Send organization’s 
request and business 
justification to CD/AD or 
Unit Director for approval.   

CD/AD or Unit Director sends 
to Associate Vice President  

Does is require 
*exceptional approval? 

No 

Send approved request to 
Business Partner Team or 
Business Manager for 
processing. 

 

Request is sent back 
to initiator. Follow 
provided instructions. 

 

Did the Director approve 
the request? 

Yes 

No Did the AVP approve the 
request? 

Yes Yes 

No 

https://ucanr.edu/sites/default/files/2025-07/sponsor_contribut_member_matrix.pdf
https://ucanr.edu/site/uc-anr-business-operations-center/travel-entertainment-faq

